How to use the dtSearch CD Wizard to set up Date of Judgment field Searching

Step 1 of 5. Ensure PDF documents have proper format
a. Open the Document in Adobe Acrobat.

b. Press CTRL+D to open the Document Properties

c. Go to the Custom Tab.

Document Properties

Description  Security Fonts ~ Custom  Advanced

Custom Properties

MNarne: | Add

Value: | Delete
Mame Value
D
Date of Judgment 12 May 2014 |
Case Title 138 INDUSTRIAL MATERIALS LTD VS, A.G. VISION CONSTRUCTIONS NIG LTD

You can add custem properties to this decument. Each custom property requires
(g a unique name, which must not be one of the standard property names Title,

Authaor, Subject, Keywords, Creator, Producer, CreationDate, ModDate, and
Trapped.

Ensure that a field with a Name ‘Date of Judgment’ is present with a date Value in the format 1 Jan
2000

Step 2 of 5. Ensure Date Recognition is turned on in DtSearch Desktop.
a. Open DtSearch Desktop and navigate to Options -> Preferences
b. On the left-hand pane, click Indexing Options and Check Automatically recognize dates...
c. Press OKto Save.
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Step 3 of 5. Move documents to be indexed to CD’s data directory.

a. Find or Create the CD’s data directory.
Go to File -> dtSearch CD Wizard... and choose an existing or create a new CD.
Take note of the file path in the Select CD dropdown displayed as you will need it in the next

step.

CD 'Wizard

Select CD

C:Users"Ray Documents'dt Searchcases 2
MNote this

| New C0

b. Copy your folder containing PDF’s, then navigate to the directory you noted. From this
directory, find the folder called ‘Root’ and then the folder called ‘data’.

| ChUsers\Ray\Documentsh dtSearchh cases2\ root\ data

c. Inside the data folder, paste the folder containing your PDF Files.

Step 4 of 5. Create an Index with Advanced Settings

a. In the CD Wizard Choose Create Index

| spimer uppe:

CD Wizard X

Select CD
C:lUsers\Ray Documents'udt Search \cases2 w
New CD...
To create a CD master folder, ~
Add Documents...
1. Click New CD... and select the folder to use for the CD. I Craate Index__
2. Click Add Documents... and add one or more document folders to
the CD. Update Index...
3. Click Create Index... and create one or more indexes for the Buid Search Fom
content on this CO. E
4. Click Build Search Form... to make a search form. Test CD
5. Click Test CD to test searching the content on the CD
. o Index Manager...
To modify an existing CD,
Change CD Settings...
1. Select the CD folder from the list above. (If the CD is not listed,
click Recognize CD to locate the CD folder.) Recognize CD folder...
2. Click Add Documents... to add more documents to the CD, then
click Update Index... to update the index. v Help
ture
b. Enter a name for your index, and then click Advanced...
Create Index >
MName QK
| MyIndex|
Cancel
Location
| C:Wsers'\Ray\Documents\dtSearch\cases 2root\data My Index |@§ | Help
Logging
(®) Summary only
() Detailed (ists all files indexed)
Advanced...




c. Copy PENE e F={aatlski into Fields to display in Search Results (no spaces)

{ Create Index (Advanced) pod
e
| MyIndex

Cancel
Location Browse: Alt+Down
| C:\Wsers\Ray\DocumentsidtSearchicases 2yoot'data \MyIndex |E3= | Help

Indexing options

[ ] Cache document text in the index Facets...
] cache documents in the index

[ ]Case-sensitive (reat "Sample’ and 'sample’ as different words)

[ ] Accent-sensitive (treat accents az significant when comparing letters)

[ ]5upport optional accent sensitivity (alows accents to be either ignored or treated
as significant when searching)

[ ] Make index compatible with an existing index.
Select index: e

Fields to display in search results
| DateOfJudgment

Press OK

d. You'll be prompted to Add Documents Now. Choose Yes
e. Click ‘Add Folder’ and navigate to the data directory you noted before. Inside the data directory,
select the folder containing your PDF Files. Press OK.

Update Index
Index to update Index in
MyIndex || New... Index
Actions Locatic
Index new or modified documents €D Do
Clear index before adding documents Word
[ ]Remove deleted documents from index Docurr
[ ] compress index after adding documents Index
Perrar
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What to index Filename
Exdude

Add Folder... Add Cutlock. .. = exp
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*.com
Add Web... Clear List i

f. Click ‘Start Indexing’ and wait for the Indexing to complete. Click Close.



Step 5 of 5 Build Search Form with Date Searching

a. From the CD Wizard, choose Build Search Form...

b. In the Indexes Tab ensure the desired Index is checked.

IV yindex |

c. In the Search Controls Tab, choose Add...

d. Scroll down to ‘Field Search’ and enter Date Of Judgment into Field Name. Press OK

Add control to search form

Control to add
Indexes to Search (multiple-selec Add as hidden value on
Help button form
Index t h (single-select
ndex to search (single-select) Select value

Search Type (all words, any wort

Stemming

Relevance scoring
Phonic searching
Synonym searching
Uzer synonyms
Related words

Fuzzy searching
Fuzziness

Multicolor highlighting
Page size

Automatic seanch limit
Sort Type

Date search (marth, year)

Date search (Day, Month, Year)

I. hield name

Field search I. |Date Of Judgmert

specific fields, such as Subject or Author, in your documents

The Field Search control lets you add a way for users to search in

*

Cancel
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e. In the Search Results tab. Click Add...

Form Builder

Search Results

-4 File Indexes  Search Controls

ltems to include in search results list

Document Display Options

[]Score

Filename (linked to document with hits marked)
| [J5ynopsis

1 [ ]Location (inked to original document)

4 |JHt court

Also check the box: Display PDF Title as the filename for PDF documents

f. Enter Date Of Judgment into the first box, and %%DateOfludgment%% into the third as pictured:

Search Results [tem

MName
|Date Cf Judgment |

Label to appear in search results

Cortent {use %% around fields, like this: %% Subject % %)
% %DateOfJudgment % |

Link properties
(® No link
() Link this ttem to the document with hits highlighted

() Link this item to the original document

[] Right-align this ttem in table formatted search results

Press OK.



Finally, test the form. Press OK in the form builder window

Form Builder >
File Indexes  Search Controls  Search Results Document Display Options
Before hit After hit

</spanz |

‘ n style="background-color: #FFFFD0" |

File types to display without conversion to HTML {list extensions)
‘PDF |

] Hiighlight hits using multiple colors

[ ] Allow display of documents that are not located in a virtual directory (Waming: not
recommended.)

Defaults

Cancel Help

by

You will now see your form.

Go through to the search page and search for xfirstword to check that documents are displayed
correctly. You should see that the Date of Judgment is displayed in the search results.

To search on Date Of Judgment. Enter a date in the format like 12 May 2014 in the Date Of
Judgment Textbox and press Search. Documents with the matching Date should be shown.
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The Date of Judgment field as shown works for any of the search methods (Boolean, All words, Any
words)

If a user wants to enter a field search in the search box instead,
For Boolean the method is "Date of Judgment" contains date(1 aug 2012)

But for All Words and Any Word search methods it is: "Date of Judgment" :: date(1 aug 2012)



